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CPD Platform

CPD Platform serves as an avenue of CPD stakeholders, namely, the Saudi Commission for Health Specialists
(SCFHS), CPD Activities Providers, and health practitioners. CPD activities refer to health and medical training
courses, conferences, seminars, or lectures tailored to develop health practitioners' skills and help them obtain CME
hours. SCFHS expects health practitioners to meet a specific threshold of CME hours every year, and upholds a crucial
monitory role over CPD activities to ensure adhering to the best quality and effectiveness possible

CPD Platform enables the current system to operate smoothly and effectively by allowing CPD activity providers to
apply and track accreditations of their establishment, training center, and activities electronically, without requiring

correspondences and or visits to SCFHS. The Platform supports CPD activity providers to view activities' statistics
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Introduction:

About Platform Services

All Platform activities available for CPD activity applicants can be summarized as follows:
1- Personal registration for CPD establishment manager account
2- CPD establishment accreditation application
3- CPD establishment information update application
4- CPD establishment reaccreditation application
5- CPD activity accreditation application
6- CPD content amendment application
7- Registration of health practitioner CME hours in CPD activities
8- Training center licensing application
9- Training center ownership transfer application
10-Training center relocation application
11- Application of approval letters for hiring instructors and trainers in training center
12- Activity and CME hour Reports

13- Management of user accounts affiliated to the CPD establishment (coordinators)
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Users:

Users affiliated to CPD establishments can be categorized into two types as the following:

CPD Establishment Manager:

Refers to a person who registers in the platform as a CPD establishment manager, and accordingly,

holds several responsibilities:

1. Filing CPD establishment accreditation application
2. Tracking the application until it is accredited or refused
3. Managing CPD establishment coordinators

4. Tracking CPD activities of the accredited establishment

CPD Establishment Coordinator:

It refers to a person who holds several responsibilities related to CPD activity accreditation as the

following:

1.

2.
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Filing CPD accreditation applications

Tracking activity applications until they are accredited or refused
Registering hours of health practitioners registered in the provided activity
Amending or canceling an accredited CPD activity

Amending the content of an accredited CPD activity




Content Overview

The table below illustrates User Guide main titles content to facilitate the utilization of Guide and
understanding of the content.

Content title User Content Overview

Shared Windows

between This title involves all shared windows among

Establishment system users, which include first steps

All users . .

Manager and requited to log in the Platform

Coordinator
Within this title, further information of the
following is available

CPD Establishment . e How toregister as CPD

L. CPD establishment manager .
Accreditation establishment manager

e How to file CPD establishment
accreditation application

Within this title, further inf i f th
e CPD establishment ithin this title, further information of the

manager
e CPD establishment

following is available
e How to file CPD activity accreditation

CPD Activity . application
o coordinator i o o
Accreditation e Tracking CPD activity applications
e Registering CME hours by the
establishment coordinator
In this title, inf :
. e CPD establishment n this tlFl(’t .Iljl ormatl.on about all
Coordinators responsibilities required from the
manager ]
Management establishment manager on how to manage

coordinators is available
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Platform Services

Shared Windows between the establishment manager and coordinator
Some CPD windows are shared between the establishment manager and coordinator, as the following:

Login

amall Olanaill aogeu aimll
Saudi Commission for Health Specialties V

Joasll Jiaut cilaglas

oSyl syl of @sdLusall @l

< opall GalS Caps Jo sspell dals
1- Enter username and password
2- Tick the verification box I'm not a robot N
This TeCAPTCHA is for testing purposes onlfePEIEAA
. . - report to the site admin if you are seeing this "> 7=
333 b <L
bl g5l sy plial @l

Resetting the Password

amnll lanaill agewl aill
Saudi Commission for Health Specialties v

950l dalS Cugnsi [

User can reset the password by clicking on “forgot ol sarall BolS ¢yl 83le] byl Jlus| s
g Aslll sl clbay @l 3] g syl vy

password”. After that, a window will pop-up asking algtaal ac o, 35155 s st 8

users to enter their email to send password reset

link.

* iyl agall

™

I'm not a robot s
Thiz TeCAPTCHA 15 for testing purposes onlsPIEIEHA
report to the site admin if you are sesing this ==
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Updating Emails in Case of not Receiving a Verification Message

In some cases, users do not receive a verification message for security reasons related to the
establishment itself. As a result, the Platform enables its users to update or change their emails and
receive a varication message through the following steps:

X spall Gigislll syl Jyaai

* Galaall igyISIgl syl

I'm not a robot .
ThisreCAPTCHA is for testing purposes onlgePIRIEHA
report to the site admin if you are seeing this. ™™ =™

R

a

1- Click on “did not reverie account verification message”

2- A pup-up window will appear asking user to enter the pre-registered email

3- The system will send a text message with one-time password “OPT” and will, in
synchronization, allow user to enter the code in a text field

4- User must enter the code and then click on

5- After verification, a text field will appear ask the email again which will
be used as a username and to which a verification message will be sent

6- The system will verify user’'s email once verification link is clicked
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Accreditation of CPD Establishment

Registration of CPD Establishment Manger

Create new account

Platform requires CPD establhisment managers to registe in the system by clicking

In the Login Page.

x Silagleig hgph

.E.g:_\JlgéJnlu.n.l.d|L=.,j.g,o.||p_ghﬂ| 8)lsl Dilga chael haa alie Jowill ®
Aledel calby g dgall pre @adlwe cibund Jimwd spmo ol B L4
LAl b lgilas 5)blg dgall slaicl (il @yadT dgall yss giaiug Jizwill Jlas] xe; .

Siloglailly bgyddl s 38y dgall La aduwall Ligall polaill 3 jyan Ui Galgl

-

A pup-up window will appear as a reminder of terms

7'}

and conditions that must be adhered to and agreed
on before proceeding to creating a new account. The
Establishment manager is required to:

1- Agree on these terms and conditions

2- Click on

After clicking on ‘continue’, user (establishment manager) will be redirected to the Login Page to fill in

the required fields and the following will be carried on:
1- Verifying personal information via the National Information Center
2- Entering contact details, email, and password and upload CV
3- Successful Login Page
4- Receiving a verification message and clicking on activation link

5- Login Confirmation Page

% User Guide: CPD Platform 9




User must enter the following information in order to allow verification via the National

Information Center

1- ID type
2- ID Number
3- Date of birth

0~
1

Click on verification

e

igall yghaill g3 olse

dpgeull dyyell dslaall oyls () dpgeull dyell dslaall Jals ©

dpanill clogleoll o §aaill

* dy0gll 23 *dgpll goi
1067996783 v hlge
* sigall gl Jauill i) * silyall 3y
34RA234644 1411-02-01
™
\/ I'm not a robot L

This reCAPTCHA is for testing purposes only=PIRaEHA
report to the site admin if you are sesing this "™

acy-Terms
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1- Establishment manager must select the location CPD establishment affiliated to

e Inside Saudi Arabia
e Qutside Saudi Arabia
2- Once personal information is verified via the National Information Center, establishment
manager information will be restored
3- Filing in establishment manger contact information

4- Uploading establishment manager CV

5- Clicking on to complete the process

iaall polalll dga lse

Agsgall dgpall Asleall a)la Augmanll dgisall dsloall sl © h

reluall igall pelaill 8)ls] pse Cileglas

salyell 2,6 (Siaail) nall f1s) aall
1021411 Betool Saleh Alnamish alaill alla JsT
Spamiah

fgsgaall Agpall Alsall

Jsaslaill Cilaglas

* Jloal @3

B - +066 550000000

“rarall aals

sapall dals

sl Bypull

=

User will be redirected to “Successful
Registration” Page and will be asked to check
sent items in the registered email to activate
the user account
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(lalsaber@elm.sa) g islyll clagy olgic | Juupell byl glily Jiunill JioaT 20

Jo2all Jupud

User must activate his/her account
by clicking on “Login verification” or
by copying the link and pasting it on

the browser

e Lo s

el sasd A3 (g 350,

S N e Laall ela M Slilian daatiml | el igall s plaill Gate 8 ol ) S0
SNt

priotall 8 afialy  Hall fosd ) oot o8 s g0 fams all aRa o
hitp#10.33. 191 . 56/account'confirm-email 7 c=%%2M a2 g%

= 26 OhZsYIOXWIAT BsiT [N
2hzE4nEwZvdil KotiZiI9b iy ThriSkxd2 swa Y HWZ P Sl DMLIEY v IES63d
FEoEL T
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Once Login is verified from the sent
email, establishment manager will be

redirected to ‘Successful Account
N °

esiiunll Clus Jueds

iy bl Jyeal @i

Jodall Jszus
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Filing CPD Establishment Accreditation Application

Once establishment manager is registered and verified, he/she can log in the
Create new accreditation
platform. The first page that will appear is the Term and Conditions Page. The manager _
must click on

In order to be redirected to the Page of Filing CPD Establishment Accreditation Application.

olall plsa llg Jagyil

L_‘:J'!k'.'éﬁ-"ii!—)ii

aalail ol Lale (@pnuall lanadTl & sgeull gl aflg) proa e el sa) clig dpuall Cibamdill dspeumll dligll LIl Jolso callall apal e Joduso il 131 .1
gl ieyislul pgall s dilas lgililnieg igall obiill aflol

- bl azlo s2y ol Lol Taag - dlygll wlg «dlsgll lgaliad |11 lsiLimall gran $lay] s oS dymuall Ciliauasill dysgemll digll ool alb Jous ol s le il 431 .2
a5La] Siaibue il a Gall

fritiall il pac JB 5 alb s Luslio ol Lo 3153l ligll §aug paiall ulls JLoS] ysas yuall Cibaundill &sgaull dgh ayliad sifuo 6 paols sgail .3
Aanall el Juls dgllhall Silaituall

Silslgdidl/aslgill olg lpliadl daylhog dxppus dpuall tbauasill dgawll dlgll deluell Giliglly iloglaell preag auall yauasill b dyelell Salgdll ol sal 4
b go Jsib (5l Sajo Cumulg LIS nsnng gy jino duigo of dyale dlyn/ioyle] duwbo o 5 lgile Cilias il dzalall

slaally dizgll b Loy Joanall dalaiill g Aallaill Skl yll 3515 3laily disgll sal lla sy lls L Lay L3 Cauls Al 15] dgloduall Lol laaly 31 5
aale i3 §illg of Siloglas &g il 825 yell Billglly Silogleall o $AaIl aidedl o ol dpmall Cilauadill &sgeull disgll ool .6

il Ciloglaally 2idgal (o gl dymuall Cibeuaiill dysgell &gl il lg) Gyaapall Cilgal of Lgy Cauys il dsigall o dyalsll dijgll fsaylelll Guumall ybgsl .7
2l13 ¢y LiiT A8 dyigils fylgdue (1 (yo Diloglaall 0igl doriiuall ol yllall Silgall of joladill ayas dylofuso cilsl yalg lgidys

aflall uun 83, 42 eguy bg callll Gallas pouy spuui e 3alol 8

Jodall $pu gadub §11 §oy o ail ola) 43lg (ELols ylodano dymall Cilouadill dsgeumll lgll igsisl il adgall b uadddll s e Jobuo il 1élo sgail .9
agll

g jlyaiiuls lgale gliol il &uslall Lialgi Silaglen Jiay dimuall iloundill dsgaull dligll g3l aluss L Jsaall Jlgal Cailgll ade igiSll syl Olgic ol 45 10
lgiall 03 pye dlangall Jilugll e 33aall Sisgll a ealbl pac s Gyloduo & dlsgll Jaald

Siljlusdtinlg Jiluyg Dilylls Jeung olasal lgule 1di §l tigan joa Jloall ailgll g ig Syl syl Jo @Sl Lol oim Jauwy dalsToll il G318 Sysady agell 11
o lalio ol Lo 31531 digll oy LaS wclliy olsd pac e dgiyiall iliillg ulasill JalS Janil Las wells e dulogunall Janily dmuall Slinuadill &sgamll digll

aellsy eliill pac s

213 gl Slaundill dsgaumll digll dakaily dmuall gall Alglio alkai Jio dSloall 5 druall ulasll p5a3 il laglailly deksidl e edbly Sisaay jal 12
Adlall 2l el Gokilll o Lapte igall Aylatlly Jruwill dalall

Lol i saleng pell gailly Josy ails bl i o Sialaidle yell gaill g caalisal Jis ol a5l 18
dlglse Jla b of Jlgic alndyll cingel iloglas (il Slas] Alls 8 of vy uagal Loy plifll pac ol (&bl Ciligatll o (f o ac lla o3 ail Jolsll oley 181 14
Adliad Sliall pliaillg Ba.iill G815 plIALS dSloall 44 Gakilll 4y AdT Lo ,As) il copiio pué pol clidd e Jouaall @maagi of diggll Labios e pildl

ilaglatllg akiilll (o lmpuég pgjill

oulel 8)g53all plsaillg kgl e Salglg yal Lils yaluo 4igo gkl aga slaicl calln il

L ®

The Terms and Conditions Page will appear only once

—_—

before application creation and will not appear again.
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The process of application filing involves six steps that must by completed by establishment manager

before filing accreditation application.

First step: Establishment Information
If the establishment manager is located inside Saudi Arabia, he/she will be asked to select the sector
affiliated to

1- Public

2- Private

oo igo pghi dga slaicl wulb

6 ) 4 3 2 o

aall dealall Juleall dgalell ialll Vgduial agall ciloglas

dgall ciloglao
Public: the S
establishment will be — uals O oot ©

@ alslall aljo )

verified by Ministry of

Interior No
% Gl
Joluis (5igo pghl dga slaicl call
6 5 4 3 2 o
aaall daalyoll suleall dgalell ainlll Ogdiall agall ciloglao
Private: the
. . agall cule,
establishment will agall cilaglas
be verified by CR No : agl s
0y O ogss O
* ol Jaunl jlua] Syl * siladll Jauall a3y
YYYY-MM-DD
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As for establishment information such as its name, it will be verified by Ministry
of Interion No or CR No conducted in the previous verification. Establishment
manager must fill in the rest of the information such as:

1- Establishment area and type in terms of parent or branch establishment

2

Parent establishment name if the registered establishment is branch

3- Fillin activity type information

B~
1

Fill in establishment contact information

Click on ove to the next step

(8]
1

).nium‘;i.g.agghiig;alnl:h,llb

6 3 < 3 2 o

aall daalpall Juleall dzaloll aislll Ogduiall dgall ciloglas <
agall Cilegleo
*Shlaidll dgall aul el dgall @l
Prince Abdullah Hospital adpill adhiasll alllse poull amiue
*divall *adhiall
v oloull v audpdul dahiall
*dgall Cayind dgall goi
v At G O sy O
* _ailgll pa, agall kil coi
B - +966 505458666 apslyicl dbudil oSl yled aladtil
fsileisl) 5igyislyl gdgall * oSyl syl

Prince_Abdullah_Hospital@Gmail.com
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Second Step

In this step, manager will be asked to add information of the

coordinators affiliated to the establishment by clicking on

s igo ol g Guin 4L

saluio igo pohi dga Guis dlal

L. [ =)

After clicking on ‘add’ button, a pup-up window will appear asking for coordinator’s

information to be verified via the National Information Center.

x jaluio igo yohi dgs Gule 48LAI

dnaadill calegleall o Ganill

* dyggll @a, * diogll goi
~ duggll poi yinl
* salpoll 5yl
e YYYY-MM-DD

ctell

O
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X poiuio sigo pghi dga Guiis dalia]

Guuiall Cileglao

salyall Agli ((Siakail) @l (1) paadl
28/07/1414 Betool Saleh Alnamlah alaill 2lba Joky
gauiall

dusgeull dupell dSloall

Jralgdl Zileglao

* Gigyislyl syl * Jlgall aiy
Coordinatormail@gmail.com E - +9606 555484754

cibadliall

aolpl fada il sledc ) apaaT

crall uagleall aph_‘tﬂg il jgias Cilebw Jind

= =

Once verification is made via the National Information Center, coordinator’s information will be restored.
Establishment manager must fill in the information of the added coordinator

1- Contact information

2- Powers: one or more powers can be selected for each coordinator
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After adding one or more coordinators, establishment manager can:
1- Delete a coordinator by clicking on “delete” icon @
2- Amend coordinator data by clicking on amendment icon
4

3- Continue adding more coordinators

4- Clicking on move to next step

gasll daalpall Julaall dpalall dinlll ghuiall agall Silogles

iAuiall dafls

cildyal ~ily gl sl

i’ ’ aelpll falaiiill slelel ausaill Coordinatormail@gmail.com +966 555484754 wall soal @i

colll faln 2 slaled ppsail
i f aolpllg @il jguds il Jypund coordinator@gmail.com +966 556688552 aloill alla Joiy
el o lesldl
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Third Step: Scientific Committee
Establishment manager must fill in the fields of Scentific Committee infortmation in temrs of:
1- Scientific Committee: filing in all fields related to Committee’s name in Arabic and English, date
of establishment, and number of members in a digital form
2- Scientific Committee Chair: must be a health practitioner; accordingly, the manager has to fill in
occupational classification No.
a. Fillin Scientific Committee Chair personal information
3- Scientific Committee Secretary: should not be necessarily a health practitioner; accordingly, the
manager is not required to fill in the field of occupational classification No.

a. Fillin Scientific Committee Secretary personal information

(Th S ide: 20
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yoluio ige nohi aga slaicl il
6 5 - 9—0
gl daslyall Julaal aalall aislll Ggdmiall dgall Siloglas

ayalall dialll Ciloglas

“aialll eli] Ayl *aialll @l

08/12/2019 ol alaell aisll
“Ginlll cbiae sse

30

*aiplll JySis jlyd po 8jgan

H

Bl sussiobasesa @

Qalall @ialll ugy Ciloglas

" Sialaially @l “palls @l
Leanah Alsaber shautll @iyl
“Lagbaill pd) “aols aggll @)
12RA2345565 1065098758
* Jlgall a3, izl
M- +966 535656888 v sgawll Gupall atlaall
* igpisiyll gyl

Chairman@gmail.com

ayalall dialll yiySa Silaglas

* Sislaially @adl * el @adl
Ebtisam Alshaikh Agdall T iyl
*agiill i) “dala Vissgll @iy
12RA1234545 1024865698
* Jloall *a il
Bl - +966 535855456 v dysgeunll dgyall ESloall
* iaislil spll

Ebtisma@gmail.com

After filing in the Scientific Committee information previously mentioned,

establishment manager must click on move to the
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Fourth Step: Standards

There are twenty mandatory standards that must be applied and adhered to by the establishment
manager in order to receive CPD establishment accreditation. These standards are divided into main
and sub standards which must be completed by the manager sequentially, as the next standard will be
only opened after the previous one is completed.

Standard 1: Eligibility Criteria (Mandatory standards)

Within this standard, there four criteria; three of which are verified in the previous steps, and the last

one is verified by uploading training certificates. Two documents must be uploaded at the very least.

salus igs pohad dgs slalel il

silaall

dgalall &l apiuiall Silgall

20/3 Aalill el gpay puleall
43 asoliiyl juleall) Jouallg aulmdl pulac) ~
< sl Jlao s Jorsol §ibu Baisell Sgall o sl sy pasisi seze A
alais &l Gig by gpo Gasill i
Q T s gl 8 piusall yigall bl 3 e Jobuaal 0ass v
In the fourth standard o S
Al Slauadill dssell gl b padalls ag Jalall il golindl salual igall wehlll ilgs yAuios disa juial v

agigall s lalllg lns gl yleo

draidaii pule

Bagall o g duyaill akoall §)ls] julze

I [ s ] '
{ Upload at least two files and
©  amalcloosilldsse gl oo paialls per palall rsill golinl jeluall igall okalll Cilga Auios diso juial then click on upload to save
"0 sl Cslgi the file
. % <—|
B odlalidelilsba &
B 2ouilobuehioks &
Sl
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Standard 2: Disclosure and Professional Ethics Criteria

Within this standard, there are four different criteria that involve acknowledgements to be agreed by the
establishment manager before completing other standards. All these different acknowledgments follow
the same agreement mechanism.

il @nauall

yoluo sigo pghi dga slaicl cilk

. O0—0—0
sulaall

aaloll dialll giumiall Silgall

a8l dnslyall

20/ 4 agalil] julanll oz paleoll
4/4 @ dpolilill yuleall) Joudllg dulmill juleo)
digall iliailaillg slasdl mles *

yaLwall igall pghill dusiill &iilll Cilloljisile yulaay aliilll A

0 bl e bl mall Jlosy

agaill

O

yotuall igall pohill dndil oxial 445051 Gaglgll dule o Loy @liildl v
Sl pesll g allasll clai e alasill sget v

Bl yaimai aigai plsaly pljlill sgai v

gl yulao

83gall lews g dujaill dulosll §)ls] pules ™

Establishment manager must
click on acknowledgment kink to

receive a pup-up window with
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X Jal

sgaill yai

gkl ,\__.,,0_\.1':..0 sladcl ilalyinlg pulesy l.c:|j_|'J_IJ|._| yalurall k;_i.g..cu.“ pokill pao judl sesl aidl i ageil
lmsclodg poduall L;_LB.QH pahill daghhiill @il . lgsle | paguniall I.o|S:_TJ| s paduall L__.,_i.g,cvdl
ahgaill

Jadl seal aiyl :In.ua.dl

1067996783 :diggll pd)

asdpiull adhiolly alllse ol adiuo Fgall pal
02/18/2020 :é.l_JLi.“

Glé] @dlgo Lil

O

All acknowledgements will appear in a pup-up

window and establishment manager has to
click on “I agree” to complete the

acknowledgment and then click on

to save the acknowledgment.
0 ki) Llc haal jueall Jlosy

sgaill 331 @i

Once the acknowledgment is completed, a pup-up window will appear informing the

manager that the acknowledgment has been done, and there is no need to go back

and read the acknowledgment again.
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Standard 3: Regulatory Criteria

Within this standard, there are seven different criteria concerning establishment vision and mission.
These criteria must be filled in by the manager. As for the rest, they require uploading certain

documents.

soluis iga pohi dga slaicl cilk

s 0—0—0

2oall daslyal sulaall agalall Ainll Oguiall Sigall

20/9 Goljl] jleall ggon pleall

4 @ &olilyll puleall) Josallg &ulnll jules)

V4 @ ayigall cilia sl abadl ylas ¥
ol plao

(] yalusall igoll pohadll dlnitil padal dilas dlluyg il 3939 ™

gl

stoicdll il oL dasdall gall Aslall 45,0 s

Ll

ol b e Aosdall gally Aunlall Allul s

i
Qaglailldiyll ¥

yolusall igall yghnll dilsil adaiill Jsigh ¥

dyaylailly fyuailly Auloall 3310 Guliadbill Slliniollg il I Sluslsll

opsiall josdnll Y kg Jsaill 8y dgall dbadil e oule gl apb ciing ¥

dyll daslellg syl il ¥

Jualsill Silgis apal ¥

3gall gloud g duyyaill Adoall 5yl wilas
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Standard 4: Training Process Management and Quality Assurance Criteria

Within this standard, there are five different criteria concerning certain documents that must be

uploaded by the establishment manager.

aluo sigo pghidga slaicl calls

ass sulaall

agalell ainlll Jgduuiall Slgall

While standards are being

20/ 20 Ggoljl] plocll grea puleodl
filled in, establishment Q
44 @ &oljlil puloall) Josdlly Gulnll yulao)
manager will be updated
44 @ aigall cilisiaillg sbasyl pyles ™
about the number of the
7T @ Gurnl B by
completed standards
. dagall gloua g duujaill adosll 5jlal pules ™
against standards total salloles o Sl Soslloibl
number. The manager ° Sumslell Tl gl Sl il
will be also allowed to ° Sl dtiil s
check the completion of ° sy TS GusaTl dkaal closlas ssbsi
main and such standards J alll gl bl BB
(] otiaaiall puai all A

via a detailed icon.

‘0

B wese

Once all required documents are uploaded, establishment manager

. S standards . .
must click on to save all standards in this

sten
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Fifth Step: Review

This step involves reviewing all previous information that was filled in by the establishment manager.

Review is conducted before the last process which involves filing the application and paying application

examination fees.

Review of additional information

aualall dialll yijSas Ciloglas
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auigall s ATy slasyl julas

S 7
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1067006783 34RA234644 el svasl iyl
oL sl Gzl
issabe-Beim.sa Bagaunll Apa dsloall
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Once review is completed, establishment

manager has to send the application by clicking

Send the application and a pup-

up window will appear confirming that the

on
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By clicking on , establishment manager will be redirected to the last step which involves paying

Yes
L. the required f&€ oruer 1o send the application to the Saudi Commission for Health Specialists (SCFHS) to

examine the accreditation application.

Step 6: Payment

yoluto igo pghi dga slaicl culla

aaall

dealyell suleall dalell dinlll vgduiall dgall Zilogleo

aaall
fpaduoll Sjsic

e gallagll o gaiiall caligoll gybiug olg Loise cullall sisg ol o3l 03 (y0g wllall &uslyal ol Jiliall sl il iy callall Jlayl duloc Jlos ol

gJLaa,!ﬂ él_a.n”
JU, 5000

giull @ik

2/2w

| ==y -

Upon completion of payment process,

a receipt will be issued.
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Upon completion of payment process, the CPD manager will be directed to the payment page

to process the receipt.

,.aiau.a‘?i.e.agghiig;alol:h,llb

aasll

daalpall Juleall zalell dinlll Ooduiall dgall Ciloglen

aaall ciloglas

a8 sl oy yigaall jay Al 8y6ila @dy wgllaall gliell
02/18/2020 085 000624759486571 Jly 5000

(gl

—

Upon completing the application and before completing the payment process, the system will label

application status as "Pending Payment”. The payment term is 30 days and, if not paid within this term,

the system will cancel the application.

— @l g poluio igo pughi dga sleicl culk

gyl adhially alllsye jpoull L adiias

o0—©0

slaicll @ el hlaell dealall Zund llall hlaall EVES)
sladcall wlall
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Filing CPD Establishment Accreditation Application for E-Learning

Once establishment manager is registered and verified, he/she can log in the platform. The
first page that will appear is the Term and Conditions Page. The manager must click on “Create new
accreditation”

In order to be redirected to the Page of Filing CPD Establishment Accreditation Application.

General terms and conditions
Lacknowledge and pledge the following

TR that | am respo for a to the Saudi C: for Health . after reviewing all the

requlations of the Saudi Authority for Health Specialties, knowing that the systems and regulations for professional development and their

requirements are announced on the website of the authority.

2. Icerify that | am aware that of my with the Saudi C: for Health will be after attaching il the

documents requested by the authority, and that the authority - as it sees it after reviewing my request - has the right to request any additional

documents.

3. I pledge to provide any document required by the Saudi Commission for Health Specialties for the purpose of completing my submitted
application and the authority has the right to take what it deems appropriate about my request in the event that the required document (s) are not
provided within the specified period.

4. | certity that the scientific certificate in the health and all the and delivered 1o the Saudi Commission for

Health Specialties are true and identical to their original, and that the scientific certificate / certificates obtained by it are from an educational
institution / scientific or professional body that is fully recognized and valid and not forged in any way.

5. | certify that | bear full responsibility if it becomes clear otherwise, including rejecting my request with the Commission and taking all legal
measures in accordance with the regulations in force in the Authority and the Kingdom.

6. | authorize the Saudi Commission for Health Specialties or whoever it authorizes to verify the information and documents attached to my request

and any relevant information or documents.

1 authorize the educational institution / scientitic or professional body in which it has studied or its reference authorities to provide the Saudi
Commission for Health Specialties or whoever authorizes it with the information it wishes. | acknowledge that all persons or entities requesting or

using this information are free of any legal liability that may arise from that.

8. lagree to pay the fee which is as pe the

9. 1 pledge and acknowledge that | am fully responsible for my account on the website of the Saudi Commission for Health Specialties, and |

acknowledge that no one other than me has access to it.

10. 1 acknowledge that the e-mail address and mobile phone number entered in my account with the Saudi Commission for Health Specialties
represents my private contact information, which | constantly consult. The Authority does not bear any responsibiiity if | am not informed in time of

the messages sent through these channels.

11. | pledge to update all data related to the record of this service with you, such as e-mail and mobile phone number, as soon as any change has

occurred to ensure the arrival of requests, messages and inquiries of the Saudi Commission for Health and | bear for
that, as | bear the full consequences and consequences of not doing 8o, and the authority is entitied to take What you deem appropriate in the

event of my failure to do so.

121 my and of the and governing health practice in the Kingdom, such as the system for

the practice of health and the of the Saudi C: for Health related to

classification and other relevant legislative systems.

13. I declare that in the event of the difference between the Arabic and English text in this declaration, it works with the Arabic text and adopts a basic

text.

14. I know with full knowledge that if any of the previous undertakings are not valid, or do not abide by what they promised, or if | hide any information
that | pledged to disclose, o if | try to influence the Authority’s employees or mmgo obtain an iflegal matter, it will apply to my right It is

ystem for crimes and other

stipulated by the regulations in the Kingdom such as the anti-bribery system and th

and instructions.

By creating an accreditation request | agree and accept the above terms and conditions

Create New ditation

== The Terms and Conditions Page will appear only once
before application creation and will not appear again.
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The process of application filing involves six steps that must by completed by establishment manager

before filing accreditation application.

First step: Establishment Information
If the establishment manager is located inside Saudi Arabia, he/she will be asked to select the sector
affiliated to
3- Public
4- Private
And if he/she:
1- Primary Provider

2- Secondary provider

New Accreditation Request to CPD Provider

o :, 3 :
1

Faciity

Public: the establishment will be Provider Information

verified by Ministry of Interior No

» © Government ' Private
© Primary Provider Secondary Provider

mber @°
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Home Invoices list

New Accreditation Request to CPD Provider

’ 2 = 4 9 6

Facility stors Scientif

Private: the

Provider Information

establishment will
be verified by CRNo

Provider Sector

Government @ Private
O Primary Provider Secondary Provider

R Expiry Date *

YYYY-MM-DD

M ide: 32
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As for establishment information such as its name, it will be verified by Ministry of Interion No or CR
No conducted in the previous verification. Establishment manager must fill in the rest of the

information such as:

6- Establishment area and type in terms of parent or branch establishment
7- Parent establishment name if the registered establishment is branch -
8- Fill in activity type information
9- Fill in establishment contact information
10- Select “E-Learning Website” in Provider Classification field
11-Select Yes or No for “Do you have an eLearning Platform License from NELC.gov.sa?” field
12-Click on “Save & Continue” to move to the next step
NTVW ALLITUILALIVI I NTUYUTOL W Wi W M iuvviuc
Facility elLearning Platform Information Coordinators Scientific Committee Criterions Review Payment
Provider Information
Provider Name in Arabic* Provider Name in English*
2l Gadiue Hospital
e
Certificate Name Region *
2l Ladtiue Makkah ~
City * Provider Classification *
MAKKAH A E-Learning Website '
Mobile No. * Email Address *
= - +966 540686001 test@test.com

Website (Optional)

Do you have an elearning Platform License from NELC.gov.sa?

OYes ® No

Second Stepmearning platform Information

In this step you have to:




1- write the platform name in Arabic & English,

2- click on Download Certificate button (there are 2 buttons for both languages)

3- Certificate will be downloaded in your machine

4- You have to enter the “NELC Certificate Number” and attach the required document
5- Fill all mandatory fields related to eLearning platform

6- Click “Save & Continue” button

o0

211V R VOPRPIRIP  1%
MUSTAMIR Saudi Commission for Health Specialties N

Home Invoices list

New Accreditation Request to CPD Provider

Facility elLearning Platform Information Coordinators Scientific Committee Criterions Review Payment

ELearning Platform

Platform Name Ar * Platform Name En *

SCFHS Reference Number
SCFHS-20210000007

Download Certificate Ar Download Certificate En

% User Guide: CPD Platform 34

A\




National eLearning Center,

Please note that the mentioned provider requested to be accredited Electronic CPD Provider in
Saudi Commission for Healthcare Specialties on  17M10/2021  AD corresponding to

11/03/1443 H.

Therefore, based on the second condition of the Memorandum of Cooperation singed on
12/01/2021AD corresponding 25/06/1442H between the Saudi Commission for Healthcare
Specialties and the Mational eLearning Center, the institution would like to obtain a license
from your end for its electronic platform according to the following information:

Provider Information

Haospital
07TRTO016627
1000031060
Lans den lalls

7001387054

Makkah-MAKKAH

Platform Name 1 A ALY agladll deale

I SCFHS-20210000007

Link  http://10.33.191.56:8067 laccount/view-eleaming/316
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Home Invoices list

New Accreditation Request to CPD Provider

3 4 5 6 7

Fagility eLearning Platform Information Coordinators Scientific Committee Criterions Review Payment

ELearning Platform

Platform Name Ar * Platform Name En *

1 igislull puleill Ainio eLearning platform

SCFHS Reference Number Download Certificate Ar Download Certificate En

SCFHS-20210000007

NELC Certificate Number

12121212

NELC Certificate Number

Fill the information for NELC

& NELC Certificate Number

and upload the document

For support and inquiry : (=] Mustamir_Support@elm.sa [ 920011349 Bt A O :}_;'1:

© 2020 Saudi Commission For Health Specialties All Rights Reserved | User Manual

(@ s s s v

Platform Certificate Display Name *

Goals *
Save
Is the platform available as an App? elLearning Platform URL *
>
Android i08
App URL elLearning Platform Access*
Please ; .
ser name
d—
SeleCt |f the Password *
What tools are used to manage content in the eLearning Platform?*
platform
Content Creation Tool Live Broadcast Managment System
Resources Library F' H H
: ill the information to access
available as
Platform Description*

application the platform

User Guide: CPD Platform




Once you fill all required fields, click

on Save & Continue button

Third Step: Coordinators

In this step, manager will be asked to add information of the coordinators affiliated to

the establishment by clicking on “CPD Coordinator Addition”

(Th ide: 37
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Home Invoices list

New Accreditation Request to CPD Provider

o—o o0 - - - -

Facility eLearning Platform Information Coordinators Scientific Committee Criterions Review Payment

CPD Coordinator Addition

a pup-up window will appear asking for coordinator’s information to be verified via the National Information Center.

CPD Coordinator Addition x

Individual Verification
Identity Type * Identity/lgamah Number *
Select Id Type '

Date of birth *

YYYY-MM-DD

e

Once verification is made via the National Information Center, coordinator’s information will be restored.
Establishment manager must fill in the information of the added coordinator

3- Contact information

4- Powers: one or more powers can be selected for each coordinator
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CPD Coordinator Addition

Coordinator Information

Name (Ar) Name (En)
gl secn iy QQQ
Nationality

Saudi Arabia

Communication Information

Mobile Number *

H - +966 5000000

Permissions

Email Address *

"] Apply for eLearning Activities / Programs Accreditations

Date of Birth
10/12/1404

[ Registration of Attendance Hours for eLearning Activities and Programs for health practitioners
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After adding one or more coordinators, establishment manager can:
5- Delete a coordinator by clicking on “delete” icon @

6- Amend coordinator data by clicking on amendment icon
e

~
1

Continue adding more coordinators

8- Clicking on “Save & Continue” to move to next step

Home Invoices list

New Accreditation Request to CPD Provider

oo o0 - - -

Facility elearning Platform Information Coordinators Scientific Committee Criterions Review Payment

Coordinator List CPD Coordinator Addition

Goordinator Name # Mobile Number Email Address Permissions Actions

Apply for eLearning Activities /
Programs Accreditations
Mohaed +966 540666001 test1212@test.com Registration of Attendance Hours / i
for eLearning Activities and
Programs for health practitioners

Apply for eLearning Activities / , i
Programs Accreditations

QQaQ +966 540666001 bander@test.com
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Forth Step: Scientific Committee
Establishment manager must fill in the fields of Scentific Committee infortmation in temrs of:
4- Scientific Committee: filing in all fields related to Committee’s name in Arabic and English, date
of establishment, and number of members in a digital form

5- Scientific Committee Chair: must be a health practitioner; accordingly, the manager has to fill in

occupational classification No.
a. Fillin Scientific Committee Chair personal information
6- Scientific Committee Secretary: should not be necessarily a health practitioner; accordingly, the
manager is not required to fill in the field of occupational classification No.
a. Fillin Scientific Committee Secretary personal information

New Accreditation Request to CPD Provider

Scientific Committee Information

Chairman of Scientific Committee Information

Secretary of the Committee Information




Chairman of Scientific Committee Information

Secretary of the Committes Information

Close Back Save & Continue

After filing in the Scientific Committee information previously mentioned,

establishment manager must click on “Save & Continue” to move to the next

Fifth Step: Standards

There are twenty mandatory standards that must be applied and adhered to by the establishment
manager in order to receive CPD establishment accreditation. These standards are divided into main
and sub standards which must be completed by the manager sequentially, as the next standard will be
only opened after the previous one is completed.

Standard 1: Eligibility Criteria (Mandatory standards)

Within this standard, there four criteria; three of which are verified in the previous steps, and the last
one is verified by uploading training certificates. Two documents must be uploaded at the very least.

Standard 2: Disclosure and Professional Ethics Criteria

Within this standard, there are four different criteria that involve acknowledgements to be agreed by the
establishment manager before completing other standards. All these different acknowledgments follow
the same agreement mechanism.

Standard 3: Regulatory Criteria

% ide: 42
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Within this standard, there are seven different criteria concerning establishment vision and mission.
These criteria must be filled in by the manager. As for the rest, they require uploading certain

documents.

Standard 4: Training Process Management and Quality Assurance Criteria

Within this standard, there are five different criteria concerning certain documents that must be

uploaded by the establishment manager.
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Homea Invoicas list

New Accreditation Request to CPD Provider

090996?

i . Facility alearning Flatfarm Infarmation Coodinators Sciamific Committes Faviaw Paymant
While standards are being
Standa'ﬂ%mr: ars mandatary 2020

filled in, establishment

. *~ Eligibility and Accaptancs standsrdz (Mandsatory Standards) & 4/4
manager will be updated
abOUt the number Of the ™ Disclozure and professional ethical standards o 474
completed standards * Regulstory Standards & 77
agaInSt Standards tOtal »~  Training process management and guality aszsurancs standards & 55
number. The manager

#  Defining the training nesds mechanism for aducational activities. ]

will be also allowed to

Pravide a mashanism of training nesds assessment for educational astivities and programs ta be up ta dats, avidenca based with defined
chjactivas.*

check the completion of

¢ Mechanism for identifying training nasds for educational activitiss

main and such standards

arach dh
via a detailed icon.
=
*  Evalam educational activities L]
¥ Pravide the training process infarmation Electronizally. ]
b *  mechanism for Scdection of the scientific programs facuities ]
*  Faculties /Speakers evaluation machanism L]

% Save Critaria

Sixth Step: Re Once all required documents are uploaded, establishment manager

This step involve must click on “Save & Continue” to save all standards in this step ent manager.

Review is conducicu uciui € uic wasu MIULEDD WIIHLITHIVULVED [IUlYy Ui appucauvli anu paynlg application

examination fees.
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Home Invoices list

New Accreditation Request to CPD Provider

0 0 0 00

Facility eLearning Platform Information Coordinators Scientific Committee Criterions Review Payment
Provider Information ~
eLearning Platform Information v
Provider Dirsctor Information e
Coordinator v
Scientific Committee v
Criterions v

Provider Information ¥
eLearning Platform Information ~
Piatform Name Ar Platform Name En Platform Certificate Disple

1 oSl ayladll &uaio elLeaming piatform 1 iyishill aylaill &uais

Goals Is the platform available as an App? elearning Platform URL

goals veww.plattormlinkTest.com

App URL eLeaming Platform Access What tools are used to manage content in the

eLearning Platform?

www.appURLTest.com User name: username_jos11
Content Creation Tool
Password: password12
Resources Library

Live Broadcast Managment System

Platform Descriptior

test

Provider Director Information v
Coordinator v
Scientific Committee v
Criterions v

)

Once review is completed, establishment manager has to send the application by clicking on “Subm#it”

and a pup-up window will appear confirming that the application has been sent.
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Confirm Request Submission x

> Dear Applicant
You will not be abie 10 edit the request after submitting it. Are you suré you want to submit the

request?

By clicking on Yes, establishment manager will be redirected to the last step which involves paying the required

fees in order to send the application to the Saudi Commission for Health Specialists (SCFHS) to examine the

accreditation application.

Seventh Step: Payment

Home Invoices list

elLearning Platform Accreditation

Facility ol rarning Platform Informatior ordnators Scwntit o rterions Review Payment

Payment Information

Upon completion of payment process,

a receipt will be issued.
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Home Invoices list

E-Learning Accreditation Request Waiting for Submission Payment

Hospital
Request Number: RQ1000001755

&—O

New Financial Cost For Request Under Review Financial Cost For Accreditation Accredited

D

Upon completing the application and before completing the payment process, the system will label

application status as "Pending Payment”. The payment term is 30 days and, if not paid within this term,
the system will cancel the application.
Upon completing the application and before completing the payment process, the system will label
application status as "Pending Payment". The payment term is 30 days and, if not paid within this term,

the system will cancel the application.

Application lifecycle will be shown in the main page and CPD manager will be able to follow-
up application as all stages of reviewing application by SCFHS's employees will be listed as

"under revision". In the left corner, application status will appear in case of return,

cancellation, rejection, ...etc.
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CPD establishment manager will be able to follow-up application and

find details of establishment accreditation application through

information shown in the main page.

Returned to Client

In case of returning application by specialist to CPD establishment manager, status will appear to CPD

manager who will also be able to edit application in accordance with the specialist

observations by clicking to continue.
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After returning an application, CPD
establishment manager will be able to
review the application and edit only the

Accreditation Fees

After the executive manager accepts the application, a

Accreditation

button will enable CPD

establishment manager to complete payment process of accreditation fees.

Accredited
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Upon payment of accreditation fees, CPD establishment manager will be able to download certificate.

Sisail 0¥>
% aaall Glanaill aagewl dlall

N\  Saudi Commission for Health Specialties

CPDProvider Accreditation Certificate

Saudl Commission for Heaith Specialties certified that:

— King Fahad Hospital

Has been accredited ta provide continuous professional development, for a period of three years fram accredited date

=y

8lgsidl Juoai

aslgiddl Jrand aal

e

Accreditation is subjected to terms, conditions, and amerdments of the requiations of continuous professional developmant.

After clicking the download certificate button, a pop-up window will appear to the CPD establishment manager to

enable him to select the certificate's language, either Arabic or English, and then clicking

certificate.

I

Cancelled

Download

to download

An application is under "cancelled" status in three cases and the CPD establishment manager

will be able to refile the application:

1. Expiration of payment term identified to pay application revision fees, which is 30 days.

2. Expiration of payment term identified to pay accreditation fees, which is 30 days.

3. Expiration of application lifecycle, which is 90 days.
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Declined
Declined applications can be refiled again by the CPD establishment manager after a year is passed

from filing the previous application.

calpaigall 6)lsl adaduilll 5ylsl Calaniall 8lsl
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Upon completion of an application, CPD establishment manager will be able to review the application

status, stage and applicant details.
CPD Activities Accreditation

After accrediting the establishment as a CPD establishment, users (manager — coordinators) will be able
to use the list of "activities review" shown in the menu bar and will be able to apply for accrediting CPD

activities.
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CPD Activities List

When the CPD establishment login for the first time to apply for providing CPD activity, a page will appear
with icons illustrating types of activities that establishments users can provide. After the first activity, a

list of the provided activities will appear.

igo noki bl sloic|

bl ggi yial

o > - ~
- D

i Ilii 3ls bl Iludii
reibe I Al EVTE ¢

Types of Activities:

New Activity
Internal Activity.
Recurring Activity

-l

Conference.
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By clicking the system

CPD Accreditation Application
will direct uSers 1o the types or acuvites rcons to apply

for CPD accreditation application.

e
g pghi Bl alale Cllb
Baninall dbadeiall bl Cilully
bl alls BLaill glgic
vox Jsli
bluill slagil A)ls
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p . :
ala sl _s ) ABDOMINAL ) o

@& 01-01-2021 bl el ) Ll MAGING Gl el Bl ekl el i
. . =

@ 01-01-2020 satan bl ol eedialloldluh Gl sl bl slage  eaelluiedlab

plall £ : lall

The Activities List is divided into two sections:

1. Activities Applications: includes all incomplete activities applications,
either the application status is "before payment of application review fees"
or "under process”.

2. Accredited Applications: Includes all accredited applications where users
can edit or cancel their applications.
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Filing CPD Activity Application

Establishment must apply for an activity 21 days prior to the activity commencement date.
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After selecting activity type, a list of conditions and
instructions that applicant follow will appear and
applicant should accept it by clicking:

create application
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New Activity Accreditation Application:
New activity (ordinary) approval application is made of 7 steps. User should complete the current step

to move to the next step.

Step1: Activity Information:

In this step, all general information on the
activity should be listed as clarified and
activity approval letter should be attached.

S]] il ayls) iyl ananll

igo pohi bl slaiel il

7 6 ) 4 S 2 o
—p

gaall doalyall alall golipll vgisaiall aslaill cjall auahiill Ciloglosll  labdiill Ciloglae
bl clegles
* Gyl dallly bl olgic * &jalaigll aallly bl olgic
Joc adiyg Workshop
* pusiill @iy *laliiill ggi
leléig eles pales v dsle Joc dijg

plsall Sl / Caipiigh Sl | hliia 100 bliull somusell sall

* gudall jauasill * jaunaill
No less than v Articular Joint v alall padiall yliwll b
21 days of the * bbbl «lgiil 3yl - bolitill slaail Ayl * llidiill asl
P 11/06/2020 - 04/06/2020 Sjalail
activity »
commenceme * igsal gl
1 v Saldl v ysgaull ayall asloall
* aylogull dslall * baliill lgicg pdge
50 g8 lall Gagha - sl
* bgiall ous)lisall 33c
30
Clicking on
“save and * babisill slaicl calbs Gillaa
continue” to bl sloiel b by 7

move to the next

‘ & éhllg
step

x| KB 11517 docx bl slaiel Ll Lillnd

Jyoiulg Bas G| I
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Step2: Regulatory Information

wgawiall abdniall 5ls| Qi axduall

igo Hohai bl slaiel cilly

gasll aaslall alall 2ol Jgisaiall wadaill all agobiiill ciloglasll  alidill Cilogles

In case of
collaboration with
ssosaitl bl Ciloglas other establishments
in this activity.

oelell sgirall pohi
* diglaiall dgall il * 05l dga go uglei sagy o
Q oslawll Cuagiuo 40 a2 © -
aslaill ggi Approval to

Jols wglei bl |3.m.=.,niﬂ;J| wgleiiw
Disclose

iy 3939 e aliad]

* S sginall yohi plé ;o * ¢habisill sladedl dosdnll dgall yudi oo j9ho alall sginall I3

Q sols Lhungiwe 410 i
ayolall ainlll
awa @i O asolall ialll i)

wigall casiaily Juuill o3 Checking the classification

[ e | orRweeEt of the committee chairman
and their correct
all Jaal il el el pasdl classification number and
S Osman Abdo Osman olaic osuc ylaic ) L ) i
their ability to retrieve their
E— s information reaistered in
Jlabdll Lk il P
“iggistyl “Jigall pay
test@gmail.com 535353535

Saale din) gue aba)] bliill dsalell &all cLacl

Clicking on
im0 dsale dial guae s save and
continue” to

move to the next

I Jaiwlg Bas Gl Gk <

)
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After clicking on the disclosure link, applicant should tick on
‘| agree” option box to move to the next step.

) 4

x Bl eah yaygai aigad

g Sei illy igall pahaill Cilosal destall cilgall slaiedl dnall Cilauadill drsgaull digll las e <l
Quyaill dlaell 55] L sl calelnall Ciluwado gl diale degans ol 346 go ygleill yaiwmall igall pohill
saiuall Ligall pghill aslpg dbdul calaal go yaylaiy ol Cuay

(igall uohill 5] yas) alaill allia Joi, lily asayai

oslewdl Caungiue (Egall/spull) Luaga

b Alinie i mssi gf LIS jaiuall igall palkaill Cilosd isdi Lb ) cAsaginue /ligal Lunil Jieall ugsyl
dlindall bylgially jaimall Ligall pghill dsyhiill dxiilll eliilyl go Jols oglet bliill lin a dgall gletiu ©
@il dolall plsadll lially alasl 23gei 8

Lollai al yadge oulel 6)gSiall adll cagall o/

Aol Slgall Jid o 2o Jolaill pasy araei ATl cagall lin jus ol Guw ol

&gl b polylly dniinill slaicl cillihisg pules go sl cilelhall go 1l cajhall yglei yajleiy 4

aiio phaiul duagill of daclill tilgall agsill psas igall pokhill aolyg dlniil Lo Bl cafall pjily
@30 gt i ol e aliaalg yladll jaill o aglaill aslipllg bLill sgine gl ATl cahll pjily
339 ul Casaiall gl daclsll &Sl bl

of sacbusall cullai ol yagai ol BTl capall 46 aolipllg blisill dunsaiill dialll of dsalell dinll ySay

ol e ldiane 2olipally bl alaiallg s3aiall iyl L of tlod o (8aliae 3oy ilga (o & Ll
collun il jliasl @panleill Calaall giag dasgiuall aiall 4ayleill culbalyinal spai (Il Jaddy cllsg Layls pili
alall aclipllg bliuill ayaig «bumially guapiially Guisaiall jLisl dpageill

o dAslgall 35l pjily igall pohnill aelyg dadiil yasy Lags (gadll Cilelhall go 11 Caall yglas Jls L5
olel 8953all bilguall auagi Glg duagaall dgall b raiuall igall yghill &l

Balgo L %‘

S|

Step3: Regulatory Section
This section identifies the target categories in this activity. User can add more than one category
to the activity. Moreover, this step identifies the objectives, educational outcomes and all aspects related

to the organization of the provided activity.
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Ogduiall alndiall 5yl iyl dndunll

wige nokbi bl slaicl cills

e s 0 900
gaall aaslyall alall galipl wgisalal aslaillgjall  dsobiiill cloglaall bl cloglas
odlaill cjall

adsgiuwall @iall

* Claliill i (o asgiall &iall Lo Lo

- x Jsll amualloglsdl x Jsdl gliaul %
* e bliill ligl elall bybaill dinl aisaa 3l Casgiuall jggaall sl f ciljlgall ol lgludl gl aspaall s plaill cilabisl Lo
casgiuall joganll elsll of iljlgall gf lglul ol 50l Lé plaill Cilalus]
* € aleill ilobial syl dpalell dinlll lgiosaiwl Sill alinil auai Slgsl ggi Lo

ayiladiul Cilwlys
Calilidal

bl &inl guae o gLl
Sy dilegane

asgiuall joganll oo 8 pisbuall il

bl Calasl

* Slaliill 1 o platll Cilsjao alo
plaill Cilaio

* Chaldill Isg) dsodaill calamdll OB Lo
Jolll Lasgll
ilill casgll o

E—

* Shliill alanl G820 8 jliall pyleill Cullulg @b Lo
cullusillg Gyl 53

* iSjliinall G e (534allg eloall balisill @pai sy

I Jyoiuwlg Bas Galuadl G|
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target audience
from the list

A

Adding objectives in
points. After adding
every point,

Qave

should click on

ser can also delete by

«

clicking on ‘“delete”
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Step4: Speakers

Fpfdad] ahdiill 5)ls) Apunsiyll Gndanll
l_,ig.aggb.'ibhil.i sleicl il
s s O—0—0—0
Add Speaker
Click on gasll aasljall alall 2olipll aebsaall olal £jall auohiill logleall bl cilaglea

to add speakers to the

scientific program > welsaiall

ilelya] e paudll wShelad] paudll
i @ alllsge alls Khalid Abdullah
M @ soal alllsge Abdullah Ahmad
I Jjoiwlg aan Gl a4l |
x Ciaaio &.nLna!

* Camuall Slbauadill Aum 8 s yulosS caiiasg Jawe Ciaiall Ja

40 pei

Cixaio dsbal
Here you can provide speaker's
. . *ialaially aull * syl el
related information. Ao A s
Attaching speaker's CV is an
. *as)all 'gdal\ Jaall
optional step. N , .
el v ox S5 Ll v ox Dentistry and Related Specialties
Guaall gaunaill *yaunaill
~ Orofacial Pain vox Dental Anaesthesiology
auilal Bl Glayl *Jasall dga
& gl | o ol i

*Cilgia &l 510 bldully dalaiall cilpall

bl daloiall clyall 83
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Stepb: Scientific Program

wgsiall il 5] apungiyll dndanll

wigo poki bl slaicl ks

0 90000

aaall dgalyall wolall golipll Sehaiall adeill cjall auabaiill Cilogleall  laliiill cilagles

Click on “add the
scientific program” to
add the activity's

. . aa | ~olipl
scientific program welall gelipdl ke alall aolipl

il 07/06/2020 v

dsale palis
m e Spdlas 13:15 - 12:00
Display - Edit - p—p sasl alllse : cusadall
Delete the scientific N
n Joc &g
""""" - i Jocddie  15:00 - 13:30
alllae sl Gisatall
ileluwdl sse
Total CME [—> 02:45
hours
—— Jlpoiulg baas Gl G|
x alell aolipll
Selecting the speakers of
Qlgill cidg ailall adg . .
® O ® P scientific program from
the previously added list
0 alall 8alall ylgic dololl aslall ggi
of speakers
duolc spalae v [IP-1Ev3
anlill ugisaiall
07/06/2020 v eni allle <
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Stepé: Review

In this step, user can review all previously added information. The review process should be done before

submitting the application and payment of application review fees.

wgduiall

ahdiiall 3yls)

il @aaunll

L_,ig.ogghiblﬁu slaicl cilb

asall aaglyall oalall aslipll wgisaiall wadlaill cjall asahiill Cilogloall bl Cilogles
v blill cilogles
augall aallly blibill ylgic ajalaigll aallly blill plgic
Jac adig Workshop
bliill asl paodill dayh
Sidal Slelaig elos aulei
bl lgil 2y bl slasil 3
11-06-2020 04-06-2020
Gl gauasill gauaaill
Asticular Joint olall pagiall gliuwlll o
Qsall agall
oalyll ausgaull ayyell alaall
abgiall (s lbsall 3a blill olgicg adgo
30 g8 llall Gy - Lulall
bl ggi oyl dalinl)
Qole Jac adig 50
blduill slaiel calb Liths
v dashaiill blill ciloglas
M bliill euleill cjall
v wgisaiall
v _,o,l.le eab',._;ﬂ
callall pabuui Gl ‘ ‘ Gale|

After clicking on , @ pop-up window will appear to confirm application receipt

and to notify that user cannot edit application after submitting.
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” callall Jlul 35k

b lisgy g aslio il a aarbwi sey callll Jisei o oS0l gl il eado (sjije

Sealbll oyl

e

By clicking "yes", user will move to the final step; payment.

a

Step7: Payment

Usaniiall andiiall 5l il asand

asall
8:’:_\JI calogleo
padiuall Sjje

e gl go yaisall caligall g lg doise callall iy ol oslaw s (1og wlball &uslysl llall Jilaall sl ke i diall Jlusyl daloc JLosd

J1d slaadl Cou sigaall jo callnll o) slau bygila @3y wiglhall gliall
> © 11:50 05-05-2020 085 RQ1000020816 000624785567723 Juy 1000
Gule]

SADAD receipt information will appear with the
payment expiration date. In case payment is not made
before this date, application will be cancelled.
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Internal Activity Accreditation Application

Step1: Activity Information

apfuicl] al il 5yls] ApunyllAsamll
Gls igo pohi bl sleicl ik
5 4 2 0
aasll aoalyall Cilpalaall aasgiwall afall halisiill cilaglos
bliill cilegles
> * aygpall aalll bl plgic * &y jlaigll aallly il olgic
Jar didiyg workshop
Add all information « posil g Ll g
related to the activity Helag elas pules Shls
) ] slgall gl £ il e [
as illustrated in the
i . * audall gauaaill *uauaaill
preVIOUS aCtIVIty v Articular Joint ABDOMINAL IMAGING
* bl slaeil diw * il asl
v 2020 siail @
(e
* digaall * algall
v alyll dysgaull dypall @lasll
* oyl dsliall * bliill ylgicg paga
40 28 lall Gapha - Lilall
* gdgiall GuSliall sae
30
* blidll sledel clby Gillas
bl slaiel by ity 2
‘ & @lay| ‘
‘ * ‘ KB 11.517 docx.blis slaicl by llas
| Jlpaiulg baas Gule]
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Step 2: Target Group

vgauiall dlnaiiall 5yl iyl anauall
Aals igo pohi hbisi sleicl ol
ganll aaslall Clpalaall aasgiusall atall blill Cilaglea
dasgioll diall

* el 13a o dasgimall @541l La Lo

a

v x Orofacial Pain x  Articular Joint x

| Jyoiulg aan Gl 84|

Add one or more target group by
selecting them from the list

Step 3: Lectures

ugduwiall dndiiall 5lsl iyl dnaiall
SAals igo pohi bl slaicl b
5 : OO0 0O
gal aaslyall Clpalaall adagiusall alal il Claglas
Gillasils sagy 4l

Add, edit and delete one __| Silpalaall

or more lectures of the

internal activity el apaalosie
m e ol alllsye g38s ol apalaall 23-05-2020 15-05-2020
— il s - "
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X Eyé\la.o i.ﬁl.la!

*algilly &layl 45

aulgillg sl Ayl

Casaiall * spalaall Glgic
Add internal
lectures and the

speaker of every

lecture

4™ Step: Review

vgduiall alnuahiiall 8yl apuuiyll ananll
Al igo pghi bl slaicl wilh
aasll aasljall Cilpalaall dasgiuoll iall bl Ciloglao

v bl ciloglao

ayyall dllly bliill lgic aujulai gl sl balill olgic

Joc auijg workshop

bl dal pusdill dyla

Sialail Aelaig eloa palai

Review > @idall el |

] _ Articular Joint ABDOMINAL IMAGING
application

before gagiall oS Ll sac il glgicg paga

30 s llall Buy - Llall
cithmiccinn

bl slaail diw auloggull dalall

2020 40

bliill slaicl by Cillad

hd dasgiual | asall
v cilpalaoll
| Gl G
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Step5: Payment

Ogiuiall alndiiall 3,151 anll dniuall
Aals ige pghi bl slaicl cills
daslyall clpalaall aasgiuall diall bliill ciloglao
gdall ciloglas
xatuwall (sjic

e gillagll o yaisall Cabgall guntun oy laiSs callbll e o esls ggs og callall dwljal Jlall Jalaall sl e Com callall Jlus dalac JLas

it shaaaall iy siganll jo bl pg slsa ygila pay olhall glaall
e 10:21 07-05-2020 085 RQ1000020832 000624785736166 Jby 500
>
G|

SADAD receipt information will
appear with the receipt
expiration date. If payment is
not made before this date, the
application will be cancelled
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Accreditation of a Recurring Activity

It is required to accredit a previous ordinary or recurring activity to enable assigned users to apply for

activity accreditation.

Step1: Entering a Previous Accreditation Number

wgduiall il 5yls| il dnawnll

igo nohi bl sleicl Ll

slaiedll o,

ACA-20200000039 G

 —)

Accreditation number of a previous activity
(regular or repeated)
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Step2: Retrieving the Activity Information

To

replace

accreditation

number  with

woduiall

ln hiall 301

iyl @anduall

igo nohi blii slaicl b

another
L > m Giladl bl ciloglan
el dallly bldill glgic iyl dalily bldill glgic
Jae diig Workshop
@ agjoll bl ggi
Gsle Jas iy
Ll slaeil ylSag Ayli
i bl ylgicg gége Jabiisill elgiil auli - bl slaail a0l
Retrleve the aga ol Guka - Ldall 04/04/2020 - 04/06/2020
information on the
ayleyiuwll aalkall aigiall us)lisall ssc
previously accredited 50 0
activity . .
> galuyll aysgall dyall dslooll
walell aolipll
07/06/2020
dralall 3slall glgic aulgill Cuiig-dulaull Cudg
Qale spalae 13:15:00 - 12:00:00
Graaioll dgalall 6alall ggi
soal alllsge spilao
drolall 3slall plgic algill Cuiig-dlaull g
Jac diijg 15:00:00 - 13:30:00
Edit only the dates of Cualal Sialal Balah g5)
. g . alllge sl Jac g
scientific program in
il Jisai
the recurring activity
| |
By clicking the icon "more”, user can access the details of the previously

accredited activity. Also, by clicking , @ pop-up window will

appear to edit the dates of the scientific program of the new recurring activity
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X 2l Jasei

aulil

l Date Editing 07/06/2020

window -

Step3: Payment

After editing the date of the scientific program of the new recurring activity, user submits the application

"
by clicking 0 move to the payment step

woduiall il 5ylsl anuuiyll ananll

gasll
gasll ilogleo
eadimall Sjje

adde gillagll o paisall cabigall gt g doise callall s o) o3l ugs 369 wllall duljal llall laall slauw e iy callallJlugl &l JLos

i slasall Cany sigaall ja caliall @3, slauw 8ygila pa) iglall gliall
@ 02:31 07-05-2020 085 RQ1000020820 000624785587113 Ju, 1600
Gale]

I—

SADAD receipt information will
appear with the expiration date
of the receipt. If payment is not
made prior to this date, the
application will be cancelled
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E-Learning Platform Activity Accreditation Request:

Conditions & Instruction will appear to the user when click “eLearning platform Information”.

New CPD Activity Accreditation
Choose the activity type
= L
+ ®
L)
——
New Activity Internal Activity Repeated Activity Conference

eLearning Platform
Information
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Conditions & Instruction

The Saudi Commission for Health Specialties provides the accreditation service for continuing professional development activities and programs for its accredited

providers to apply according to the following:

" That the subject of the activity or program is within the scope of the health professional practice, or what it supports from skills and knowledge, and that the health
practitioner serves to develop the needs of his professional practics.

+~ Ensure that all data are entered correctly and accurately.

/" An initial reservation for the conference is required to be completed no less than 1 month from the date of the conference.

" The conference initial reservation number is required for the conference approval request to be accepted in the system.

" Continuing professional development activities must be submitted 21 business days in advance of the start dats.

/ In the event of repeated activity, it must be identical in terms of scientific content and speakers.

" The accredited activity number is required when submitting a request to repeat the activity again.

" Repeated activity requests are required to be presented separately for each date.

" Parallel activities are required in separate requests.

/" Advertising of any activity is prohibited before obtaining the decision to accrsadit the activity from the Saudi Commission for Health Specialtiss.

New activity (eLearning) approval application is made of 6 steps. User should complete the current step

to move to the next step.

Step 1: Activity Info

In this step, all general information on the
activity should be listed as clarified and

activity approval letter should be attached.
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° 2 3 4 5 6

Activity Info Organizational Info Educational Part Scientific Program Review Payment

Activity Information
Select the Module Delivery N _ N o
Activity Title in English * Activity Title in Arabic *

MethOd! incaseitis elearning Activity oSl @slei bl

Asynchronous then three

Module Delivery Method *

Opt|0n wi “- a ppear O Synchronous [+] Asynchronous
- O Recorded Audio O Recorded Video O Other
Methods by which the Module is made available? * Website *
B Website (Please Provide URL) www.webURL.com
| Applications(Please provide iOS/Android URL)
[} Other
Professional Medical Field* Specialty*
Dentistry and Related Specialties v Conservative Dentistry v
Sub-specialty Activity Language *
Select subspecialty v English
Arabic
Activity start date * Activity end date * Please specify the date of preparation of the Module *
Professional Medical Field* Specialty*
Dentistry and Related Specialties v Conservative Dentistry v
Sub-specialty Activity Language *
Select subspecialty v English
Arabic
Activity start date * Activity end date * Please specify the date of preparation of the Module *
. 08/12/2021 08/12/2022 01/12/2021 - 02/12/2021
>
Start date
Module Access Enter the information
should not be
User name Password Login Instructions to access the
before 21 days
username pass instructions latform and Cl.iCk
from today p
Save save button

Please specify if technical support related to the Module was made available for learners. *

Save & Continue

Step2: Organization Info
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Home Manage Activities Coordinators Invoices list

3 o 5 6
Activity Info Organizational Info Educational Part Scientific Program Review Payment if there is a collaborator
organization, you can select it or
o write and select the organization
Scientific Content Devslopment type then click the “Add
Is there a collaboration with other organization? Collaborator Organization name * Collaborator” button
0ves UNo slearning test hospital r Q .

Collaborator Organization Type

(OE-Learning Website O Healthcare Administrative Entity O Healthcare Association O Healthcare Training Center O Hospital O University/College

Add Collaborator

Collaborators

Was the content developed by the applying provider? * Who developed the content? *

O Yes O No Organization/Person name Q

Add the activity scientific committee members by clicking the “Add Scientific Committee Members’

button

Activity Scientific Committee Members Add Scientific Committes Member

Add New Scientific Committee Member From Here
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Step3: Education Part
This section identifies the target categories in this activity. User can add more than one category
to the activity. Moreover, this step identifies the objectives, educational outcomes and all aspects related

to the organization of the provided activity.

o—0 0 5 f
Activity Info Organizational Info Educational Part Scientific Program Raviaw Payment
Educational Part
Target Audisncs Adding one or more target
What iz the imended tamget audience of the activity? * a ud |ence from the l|st
O Dayou want to select al medical ficlds <
= | Dental Technalogy = | Cral Pathology s

What learning needs or gapfs) in knowladge, attitudes, Skills or pariormance of tha inended tarpat audience did the scientific planning committea idantify for this

activity T *

= o Adding objectives in
points. After adding every

point, user should click
Activity Objectives
on “Save” button.

What are: the Goals and leaming ohjectives) of the activity? (Fieass wiita them in SMART format) * User can also delete by
P i clicking on "delete" icon.
e ] <

What are the expected educational oubsomes) of the Moduls? *

| Imprave knoadedge and skills

| Bahaviaral changes

| Effect cn behavior and attituds

| Bupport specific changes in practice

| Enhance performanca and practice

| Raiza work satiziaction

| Explors carear opportunities

| Devdlop ethical and prafesconalism componants

| Other (pleasa spacify)
Pleasa spacify how the Module will encowrage leamers. to employ methods of active leaming to achiese the educational objectives). *

| Prokblem-orismtated [maming
| Cass-zased reasohing

| Raflective leaming

| Tazk-ba=zad lzarning

| Periormance education

| Cther iplease specify)

How will the owerall growp learning activity and individual sessions be evaluated by participants? *

Pleasa spacily tha extent to which the Moduls indudes a means of confirming Leamer engagemant, and achisvemeant of the educational objectivels) (at least 2 must
Lm midean »
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Please specify the extent to which the Module includes a means of confirming Learmer engagement, and achievement of the educational objective(s) (at least 2 must
be added) *

Save
test1 @

test2

Please specify which reliable and effective means for the Learner to provide feedback on the Module is provided and how the report on this feedback and on its
responses to this will be made available for review purposes. *

Save

testing UM E

You have to attach the previous

Have you conducted the educational module previously?

O Yes O No evaluation if there, or you can

*

Please confirm that your evaluation record for previous or ongoing modules is satisfactory Select NO and proceed to next Step

by clicking “Save & Continue”

This field is required.

-
«

Step4: Scientific Program

o—0 o0 0 - -

Activity Info Organizational Info Educational Part Sclentific Program Review Payment

Scientific Program (Agenda) ‘ Add Scientific Program (Agenda) ‘

m Clock on “Add Scientific
“ ¥ «=  program(Agenda)”
button to add a program

5:30 tost scientificMaterialURL.com © Attachment

Disclaimer
You can also Display -

Free from any commercial or other forms of bias

Specify Attachment* Edit — Delete the

O ot O ves scientific Program

The content is free of any form of commercial advertising

Specify Attachment*

O Not () Yes Attach &%
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Scientific Program x

Hours Minutes
5 30 When you add the scientific
program, you have to enter the
Scientific Module Title * Scientific Material URL * .
number of hours and the title,
Testing UM www.scientificMaterial URL.com ) .
and you can add the scientific
Attachment material URL and attachment
@ Attachment If there;

«

o000 - -

Activity Info Organizational Info Educational Part Sclentific Program Review Payment
Scientific Program (Agenda) Add Scientific Program (Agenda)
5:30 test scientificMaterialURL.com & Attachment ® @
5:30 Testing UM www.scientificMaterialURL.com & Attachment ® @
Disclaimer

. I You have to mention if there is any

Spocty Attachment* commercial bais or advertising and
O ot 1 ves commercia attach the required documents

The content is free of any form of commercial advertising

Specify Attachment*

O Not () Yes Attach &%

a

Stepb: Review
In this step, user can review all previously added information. The review process should be done before

submitting the application and payment of application review fees.
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Coordinators Imvokces liat

=

Acctivity Info Cirganizational fo

Activity Information

Activity Titk in English
almarning Actiwity

Dlivery Mathod
Synchronous kearning

Activity start data
08-12-2001

Preparation Start Date

ai-12-2021

Professional Madical Feld
Dmntistry and Ralatsd Spacaltas

Miathods by which tha Module is made availabla?
‘Wabsitz (Flaass Provide UAL)

Module Accoms

User nama: usamama
Fazsword: pass

Login Instructions: instructions

Activity Typa
‘Wab-basedlive tramsmission

Organizational Activity Information
Educational Part

Sciantific Program

Educational Part

Sciantific Program Paymant

Agtivity Tits in Arabic
aidl mdat =Ll
Activity Languaga
Arabic

Erglizh

Activity end data
Cd-12-2022

Praparation End Date
L&-12-2021

Epacalty
Consarvative Dantistry

Wihsita
wwrwwebURL. com

Plezma specify if technical support related o the Modulke was mada available for
lsarmars.

& Pleama specify if technical support related 1o tha Modula vwas mada available

far lkarnars.

After clicking on “submit Request” button, a user will move to the final step.
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Step6: Payment

Confirm Request Submission

Dear Applicant,You will not be able to edit the request after submitting it. Are you
sure you want to submit the request?

My Points Assigned points Required Points

2200 0 1000

Please select payment method

/2w @
—

Pay By Sadad Pay By Points

SADAD receipt information will appear with the payment expiration date.

In case payment is not made before this date, application will be

cancelled.

Specialized Professional Program SPP

To create SPP request click on “Specialized Professional Program”
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Home Manage Activities Coordinators Invoices list
New CPD Activity Accreditation

Choose the activity type
O
+ o
-
New Activity Internal Activity Repeated Activity

1

Specialized elearning Activity
Professional
Program

By clicking on Start you are agree on below conditions
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Conditions & Instruction

The Saudi Commission for Health Specialties providss the accraditation service for continuing professional development activities and programs for its accredited

providers to apply according to the following:

The entity must commit to sstablishing the program as stipulated in ths accreditation decision. and accordingly, the Saudi Commission for Health Specialties must be

notified in the event of a desire to make any modification to the program or canceling it with commitment to pay the required fees.
Programs must be accredited before they are publicly announced.

The duration of specialized professional programs accreditation extends over its duration. A new accreditation is required to repeat the program, along with examining

the evaluation repaorts from the previous conduct that should bs submitted within three months from the end of the previous program.
Specialized professional programs are not accredited with CME hours.

The provider is obligated to submit program performance and evaluation reports within 3 months of the end of the program, to be reviewed by the committee, which

includes:

+/ A comprehensive evaluation of the approved specialized professional program, which is based on the results from evaluations & questionnaires shared with health
practitioners, participants, speakers and concerned parties, as well as the evaluation from the program scientific committee to identify whether the program achieved
the aimed for outputs, goals and its strengths and weaknesses. in addition to future improvement plans.

./ Documenting names, contact information, and SCFHS registration numbsr for participating health practitioners in the program.

/" Attach results of evaluating knowledge, skills, or competencies that the practitioners are required to achieve to reach the desired learning outcomes from the
program.

./ Attach the evaluation of health practitioners attending the program, including content, speakers, and organizational evaluation.

Step 1: Program Info
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New SPP Accreditation Request

° > 3 4 5 6 7 8 9
Program Info  Program Directer Program Purpose sessment Enrollme Program Content ogram Administrati  Evaluation Review Payment
Program Info In this step you have
. > Program T to fill all program
Program start date [t PregEm T information and
s h ou ld be at lea St 9 0 Program Starting Date * Program Duration * Program Duration* .
X i 11/07/2022 - 24/07/2022 14 Q Days Wesks Months c l' IC k on Save an d
days from submission )
Attendance Type* P Cont|nue
d d te 9 FulTime PartTima -
Program Venue Address * Program Venue Name *
adrdess name
Is there a collaborating organization? *
ol can add collaborators if @ e
test Q
dre
First Name Last Name Phone numbere Email

B - 4966 50000000

Is there a collaborating organization? First Name Last Name Email Phone numbere: Delete

v

test Raghad Alnomidi test@tset.com +966 540666001 Tay

For support and inquiry : (&4 Mustamir_Support@eim.sa 920011349
© 2022 Saudi Commission For Health Specialties All Rights Reserved | User Manual | FAQs

- - e fs
Developed And Operated By <33

Step 2 :Program Director
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New SPP Accreditation Request

H 3 4 5 6 7T 8 9

Program Info  Program Director Program Assessment  Program Gontent Program Evaluation Review Payment
Educational Part  Enrollment Administration

In this step you have fill all

Program Director
information about the program

First Name * Second Name director
Raghad
<
«
Third Name Last Name *
Alhomidi
Mobile * Landline
= - +066 540666001 B - +066 Enter phone number
E-mail * Program Owner Department
D_email@test.com <
«
CV Attachment* Disclaimer* .
B You have to attach the CV and cligk

- on the Disclaimer button to fill thg
Program Verification Letter by GPD Provider Director ' Intellectual Property Disclaimer ' requ irement.

- B Below 2 documents you have to
downloaded and attach it again
after sign it
Program verification Letter by CPD
Provider Director

Intellectual Property Disclaimer

(Th ide: 82
v User Guide: CPD Platform




Gonlflict Of Interest Disclosure Form X

Program Title

K2

Member Name

Noura

Start Date

13/08/2022
In accordance with the SGFHS's Standards for Gommercial Support, all planners and faculty members
involved in the development and presentation of GPD content are required o disclose their relevant

financial relationships with cemmercial entities. To ensure proper disclosure, please check and provide
details for the appropriate statement below.

The following commercial interests have committed to provide financial support for this activity: *

Save

testing

Do you or your spouse have/had in the last 12 months, a financial relationship in, with manufacturers

of products or providers of services, or with any medically related commercial interests?

© No, we don't have any financial relationship with any commercil interest
® Yes, we have a financial relationship with a commercial interest

O Refused to disclose any relevant financial relationships.

Complete the following commercial interest

Namefs) of Gommercial Interest(s) *

Nature of Relevant Financial Relationship (1) *

Nature of Relevant Financi

name Financial Relationship

After fill and attach all mandatory fields, please click on Save & continue

Manage Activities Coordinators Invoices list

New SPP Accreditation Request

3 4 5 6 7 8 9

Program Info  Program Director Program Purpose sessment Enrollme Program Gontent ogram Administrati  Evaluation Review Payment

Program Director

First Name * Second Name
Al
Third Name Last Name *
Alhomidi
Mobile * Landline
B - +966 540666001 B - +966 Enter phone number
E-mail * Program Owner Department

test@tsest.com

CV Attachment* Disclaimer*

& CV Attachment & Disclaimer

Program Verification Latter by GPD Provider Director * Intellectual Property Disclaimer *

& Program Verification Letter by CPD Provider Director & Intellectual Property Disclaimer
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Step 3 :Program Education Part

This step identifies the objectives, educational outcomes and all aspects related to the

organization of the provided program.

%0 - - = -

Program Info  Program Director Program Purpose sessment Enrollme Program Content aogram Administrati  Evaluation Review Payment

Program Purpose

What educational needs (gaps) will the program address? *

Save
o [m}
What tools were used to assess the need for the SPDC program? *
O Surveys You can add more than
GF G . .
ocus Groups one SMART objectives

O Questionnaires
and you can delete any
[ Direct requests from the target audience .

one if you want by
Consultation with planning committee member

clicking the delete icon
O Other (please specify)

a

What are the program oblectives? *

@M ®®®

SPECIFIC TIMELY
Consider the SMART steps in writing the program oblectives Save
uuu Ty
List the major outcomes for trainees from the proposed certificate according to the leaming domains (Knowledge, Skills and Attitude) *
Save

0000 m
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Step 4 :Assessment Enrollment

New SPP Accreditation Request
Program Info  Program Director Program Purpose  Assessment  Program Content Program Evaluation Review Payment

Enroliment Administration

Assessment Enroliment

How manmners are expected to enrall in the program? (Range) *

—eee
1 150
How would you assess the learner outcomes? * You have to select the expected
[ Summative assessment learners as a range, and

Formative assessment

complete all mandatory field.
Combination of both

[ Other (please specify)

And, what tools are you going to use? *

[ Portfolio

[ Simulation

Assignments

[ Clinical Exams

Case Presentation

[ OSCE, OSPE

[} Case Discussion

[ written Exam (MCQ, short answers, essay etc)

[0 Other (please specify)
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Passing score (Minimum 70%) *

70 %

*

Describe the trainees assessment criteria

Save
testing @

What are the admission requirements? *

Save

test @[

Describe the program target group, including such characteristics as expected specialties or vocational experiences, and other appropriate descriptive information *

Save

tetsing 11 @[

Save & Continue

Click on Save & Continue button to move to the next step

Step 5 :Program Content
In this step you have identify the program content, first you have to attach the full program curriculum,

after that list all major topics you have.
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00060 : ' - -

Program Info  Program Director Program Assessment  Program Content Program Evaluation Review P ent
g g Educgt)ignal Part Enroliment Admli.%‘i;stration am

Program Content
Attach full program curriculum, schedule and description based on the guidelines *

& Curriculum Attach

List the major topics and curriculum of the certificate *

() Practical () Theoratical () Mixed

curmiculum Type
topic Practical
topic2 Mixed

Method of Program Deliver Ratio
® 57 % of Practical

® 33 % of Theoretical

Program level *

() Basic @ Advance

What is the maximum period that the program allows for the trainee to complete the requirement?

5
) Days @ Wesks  Months

Was the content developed by the applying provider?
Q ves [ No
Was the program content developed in collaboration with other organization?

) Yes @ No
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Step 6 :Program Administration

Here you have to fill all info for program Administration

Home Manage Activities Coordinators Invoices list

New SPP Accreditation Request

0006060 -

Program Info  Program Director Program Purpose  Assessment  Program Content Evaluation Review Payment
Enroliment Mmlngh'aﬁon

Program Administration

How will the program be announced and who will be responsible for annocuncement? *

tset? ‘ Save

tset @

If the program is discontinued, how will obligations to learners be met? *

Save

how will obligations to learners be met @

Who will be responsible for ensuring that academic and departmental requirements are met? *

® Program Director O Other

And How? *

Save

for Scientific Committee you have to write all information and attach the CV then click on “Save” button.

Scientific Committee Members

Member Information *

Raghad Alhomidi test@tstt. ittt testing = - +B66 540666001
CV Attachment®

&/ CV Attachment
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Once you click Save button you have to click “Disclaimer” button, below window will appear

You have to fill it and click on Submit button, then the Disclaimer will be downloaded in your machine.

Conflict Of Interest Disclosure Form

Program Title

Um screenshots

Member Name

Raghad Alhomidi

Start Date

13/07/2022
In accordance with the SCFHS’s Standards for Commercial Support, all planners and faculty members
involved in the development and presentation of CPD content are required to disclose their relevant

financial relationships with commercial entities. To ensure proper disclosure, please check and provide

details for the appropriate statement below.

The following commercial interests have committed to provide financial support for this activity: *

test

Do you or your spouse have/had in the last 12 menths, a financial relationship in, with manufacturers
of products or providers of services, or with any medically related commercial interests?

® No, we don’t have any financial relationship with any commercial interest
O Yes, we have a financial relationship with a commercial interest

© Refused to disclose any relevant financial relationships.

You have to attach it after sign it by clicking on Attach button.
Scientific Committee Members

Member Information *

First Name Last Name E-mail Job Title B - +866 5o0o0000

CV Attachment*

Save

t Name  Last Name E-mail memberJobtitle GV Attachment Disclaimer

Raghad Alhomidi test@tsit.titt testing

& Disclaimer

After that you have to add the speakers:
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Faculty

Faculty Information *

@® Primary O Backup

Raghad Alhomidi ttt@ttt.ccc = - +066 540666001
x topicl x topic3d X - Professor x v
CV Attachment*®

Describe the criteria and process of program faculty selection *

Save

Save & Cuntinue

Step 7 :Evaluation

In this step you have to describe how you will evaluate this program
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New SPP Accreditation Request

o0 0060000 ¢ -

Program Info  Program Director Program Purpose  Assessment  Program Content Program Evaluation Review Payment
Enrollment Administration

Program Evaluation

Describe how the quality of the program will be monitored and evaluated *

daaaaaa

Support Requirements and Resource Implications

What are the educational materials will be provided?

bbbbbbb

How will you provide the educational materials? *

CCGCCCCC

Describe any innovative features of the program (e.g., involvement with local or regional agencies, or offices, cooperative efforts with other institutions, etc.)

ddddd

Step 8: Review

You have to review the request before click on Submit Request
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New SPP Accreditation Request

o0 000000

Program Info  Program Director Program Purpose  Assessment  Program Content Program Evaluation Review Payment
Enroliment Administration
Program Info v
Program Director v
Program Purpose v
Assessment Enrollment g
Program Content v
Program Administration v
Evaluation v

Step 9: Payment

You have to select the payment method you want and proceed

The fees will be 1000 for studding the request

Confirm Request Submission X

Dear Applicant,You will not be able to edit the request after submitting it. Are you
sure you want to submit the request?
My Paints Assigned points Required Points

1012400 0 1150

Please select payment method for the submission payment

22w @
Pay By Sadad Pay By Points

Please select payment method for the issuing payment

=2

Pay By Sadad Pay By Points
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Conference Accreditation

Step 1: Conference Information

vgduiall

andiiall 3yl

apugiyll dnaunll

2132 igo pghi 10ige slaicl call

8 7 5 4 3 2 ‘
gasll daslsall aglillabdill  alall aolipll wgisaiall oadaill iall  aakiill Cilogloall  jai§all ciloglas
wigall jaa cilogleo
yeigall jpal asall as)ll
I Jlpaiuwlg aas G| |
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Ooautisll andiall 3yl apugiyll @naunll

332 igo nghi aige slaicl b

8 7 6 5 <4 3 2 0

aasll aaalyall aylll daiilll  alall aolipl ogiaaiall ooslaill iall  dsbsiill cilogleall  jaifall ciloglan
a2 gaai O 1oigall jan cilogleo
Initial booking o sl sl sl g
information for the Sini Sat23
conference will appear o o
* ayyyall aallly yaigall olgic * Gjulaigll @allly yaidall olgic
and it cannot be sl doiund Jgull Ssgaumll yaibol The first Saudi conference for patient safety
modified * Jaigall sl *baliill ggi
ol Sidal aige
* paadill dayha
Helaig elos pulas
plsall Cull/ il e
Guball gauaaill gauaaill
usliySillg asll daln aolall dalall
yaidall clgiil auli yaigall slasil ay)ls
15/07/2020 01/07/2020
aigaall algall
valyll dsgeull duell aslaall
Only the remaining * ylaggiull &alial * bl clpien aton
information will be 2000 sptillall Gubr-iia
requested * il slaicl calls illas * adgiall (s liall sae
2500
bliill slasel b lhs &

& b |

== =]
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Next Step: Organizational Information

Mention organizational
information related to
the conference, and
whether any other
entity is taking part in
your conference.

Adding a professionally
classified and approved
Head to the scientific
committee, verifying
his/her information is
required via Mumaris

Here you can add
scientific committee
members and edit
or delete their

information.

M ide: 95
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* Csginall pohiy pld yo

Q 2gé cllall Sadiue
N2 g8 9
8aai
il Jasll
Spin b
‘ uale dinl guac asls| ‘
Cilela] agull
o e sl Gilasl
o @ o litianl
@ @ Jol Gibasl

Osman Abdo Osman

Ggamiall andhiall 3|

il Gxsaall

3433 igo pghi aigo slaicl il

o

ogisaiall oodeill all  dgakaiill Ciloglaoll  jeigall Ciloglas

4 3

aashiill bliill cilogles

colall sginall pghi

* Sl aga go wglai aags Jm
10 pai

* hbliill slaicl doxdall dgall yuai yo joho Lalall sginall o
40 o

fasilell

dyolall il gy

igall asiaillg Jusuwill o5
01RM9821

Siabaidlly oualls pandl

ulaic osuc ylaic

uauaiill aspll
Jabil i o5jligiaul

*Gignslall suul “Joall o3y

Othman@gmail.com 535353535

bliill drolell @ialll cbaci

N il sl

Al s Turki Khalid
alllsic san0 Mohammed Abdullah

JIVEV.CVS Mohammed Bader

Ge|




By clicking on|  Add a member of a scientific committee a pop-up window will appear to add the

information
X aolell &inlll guac
* Caquall ubmmﬂlimw@;awﬂoﬁmgda&mumloﬂ&m
| ° [09_1

Giaaie dabial
*Sjalaially oualls pudl

Turki Khalid s s)i
*aayll * bl Jaall

v ox scbue L,jbaii v % Medical Laboratories and Technology
Gusall gauaiill " sl

v Articular Joint v ox ABDOMINAL IMAGING

If the speaker is classified as a health practitioner,
he/she will be verified by Mumaris plus. If not, then
you need to add his/her information based on the

requirements aforementioned.
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Third Step: Organizational Part

ugduiall dlnuniall 5ls] auuiyll @ndinll

333 igo pghi 30ige slaicl il

aasll dnalyall dolillandill  elall aolipll Gghaall olatll sjall  abaidll Ciloglaall  jeigall Ciloglao

oalaill cjall
adsgiumell aiall

* Choliill lim 0 dsgimall @iall o Lo

v x Articular Joint  x

* S laliiill lig) alell ybaill dind aisas il Casgiuall joganll dlsill ol il lgall of clghull ol sjeall b alaill Cilslis! Ls
casgiuall jgaall dadll of ciljlgall gl glusll ol déjmall La pledll cilalial

* ¢ alatll Cilalial spsail dgalall diall lgiesaiul Sill aliiaill auds gl ggi Lo

ailantul cilulys
Tl

byhsill dial guac go gLl
sy cilegaza

casgisall jgganll oo spiliall Slls

lalisill Calsal
Soliill 13 oo plaill cilajio Lole
bl lia (o dadgiall plaill Gy S5
* Cbliiill ligl dsadeill Calanill o Lo
Jodll casgll
il Cangll
* Clabiill calaal Gaail 6)laall ayleill callulg G Lo

8lizall pulaill bl By

* oiS)liinall G e 535llg eloall balisill @uai asass

3yallg elaal balitill aya

Jlpaiulg Ba~ Gl Gale|
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groups. You can
choose them from the

list

a

Add goals as points.
Each goal can be added

after clicking .

You can delete the goal
by clicking on the delete

icon

a
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Fourth Step: Speakers

] abduiall 5yls] Erarfill Gafn]]

3432 igo pghi 10igo slaicl calla

o 0000

gaall doaljall de il Al 1l walell 2oyl aelsaiall wadedll gall  dwabitll Cilogleall  aigall Cilegleo
. Add Speaker
Click on
to add speakers to the Crsaio ol wgiaioll
scientific program. "
Gildl| e paudl Sitlai] oaadll
i @ sgaugly Rayan Saud
i @ 2020 jjalluc Abdulaziz Mohammed

L )

x Ciaaie asbia)
* tavall Cibauaaill dm o6 s gulanS Laiasg Jaue Ciaiall o
410 =
Giaaie dalial
il sl “yall puul
Rayan Saud agaw gly
Here you can add speaker's
. . . . 'GJ }Jl * ‘ = I
required information. Attaching a ’ el e
v ox e o b
CV is optional.
Gsdall yauaandll *sauasill
)
v ool pauanill jisl vox Adult Intensive Care
auilall syl lo)! “Jasollaga
A i
*Cilgiw &l 31 bliill daleiall Slyall
Giaaiall daleiall cal s
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Fifth Step: Scientific Program

woduiall alnaniall 5ls| iyl dnauall

333 igoe pohi paige slaicl Ll

- 90000

gasll syl dnlill ahidilll  alall aolipdl ogisaiall wodsill gall  dgabiill ciloglaall jaigell Ciloglao

. Add a Scientific
ClICk on Proaram

to add the event's

scientific program alall galipll asle] elall aolipll

ouaall 09/07/2020 v

dauniis Joc ding
R Gouadio Jac diyg 13:00 - 12:00
xa30 pjalluc t dualall

View — Edit — Deletep—p Aaill 12/07/2020 v
The Scientific
program el balo duidlio

) auslio 13:00 - 12:00

g ol § cusatoll

p— Gilebuadl sac
01:00
Total CME Hour
I Jlyaiilg Bads Galuall Gl
x olall aolipll
. - —
®© 01:00 PM ®© 12:00 PM
You can select the scientific
@ dualell sslall lgic dalall s3lall ggi ]
e ool 5 s program speakers through the list
of speakers who were previously
gyl wgisaiall
12/07/2020 v sqmoly added.
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Sixth Step: Side Activities

Usauiall il 3yls] dpuyll drduall
33 igo pghi 10igo sloiel wilb
- 900000
Click on addmg side gasll doalpall aaylill dhubuilll  olall aolipl oglaaiall oalaill sl duabaitll logloall  jeigall Cilogleo
activity” to add side
' E_!Ld\ Iabiuill asbal &_G_!L"LII il
r 2 o alibliv v
Total points of the
. o bl cilogleo
side activity's
scientific program sl Sl B ol SRR S
il i Related Activity
Jalcuill clgiil ‘e.lJLT Jaldaill slaail égLi
28-06-2020 27-06-2020
. agiall ;S Lirall sse
Edit and delete e .

side activities ‘

o [ e

alell aolipl dslal olell aslipll

aadll 28/06/2020 v

. gl duale dalo
Edit and delete I it | 0000 0000
scientific programs sana pjallaie t casaall
Jor diijg
o e @euadio Jocding  00:00 - 00:00

sgaw gl diaatall

I Jyaiwlg bas Gl ol
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X Ul bLadll asbal

* aupell a2llb bl plgic * apdaill @elll khbdill glgic
gl bl Related Activity

* gdgioll gus)Lisell e *bbidll ggi

50 soigol gili blibi

ljliis 100 boliill agauall sall

* bl elgiil ayli - baliill slaeil Ayli

28/06/2020 - 27/06/2020

—

A pop-up window will appear requiring you to add a side activity

to the scientific conference. Click on to save the

activity information (it can be edited and deleted as previously

mentioned)
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Seventh Step: Review

] il 3505 gl @naunll

3433 igo pghi paide slaicl wall

- 9000000

aasll aaalpall il dndill  alall aolill aghiaiall wotlaill iall  dgobiiill Ciloglasll  jaigall cilegla

v yoidall cilogles

ayell asllly jaigall lgic iyl asllly aidall olgic

apll doibl Jgull (Ssgaull poigall The first Saudi conference for patient safety

soigall aal peiilldayn

il helaly elos pulad

Review the sagall dgil aul saiall lasil auli

. . 15-07-2020 01-07-2020
application  before

you submit Gedall gouasill auadill

iy sl dalys aslell aalyall

digsall algall

Lalyl ausgaull augall aslaall

gbgiall s lisall ssc aigall Ulgicy gbga

2500 g llall o - Llall

bl ggi oyl dalall

oide 3000

bl slaiel alls Lillas

il slaiel Clln llns &

h auoghiill joigell Cilogleo
N bLsill olaill <jall
h wgiaiall
. elall aalipl
" deltll Al

| o |
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. il Lyl sysli

b elingy o aslio il Ja qarkd aey cullall Jised o oSali ol walinll eao (hje
el oyl

Agree to submit

N

Eighth Step: Payment

] il 3yl Frrmorl Cerivea]

33 igo pghi joigo slaicl culk

aaalyall gl dbailll  alall aolipl Ggiaaiall wadoill el Gakitll Claglaall  jaigall ciloglos

a8all Ciloglan
paaiwall Sjje

e byl o yaidoll caligall guning (g deise cllall ping ol oslsuw wgs geg wallall duljsl el Jilaoll sl wlile oy bl Jluyl diloe Jlosyl

Jud alsdl o ygaoll jo) bl ad, slaw 8)gils pa) glbhall gliall
@ 03:38 07-05-2020 085 RQ1000020823 000824785632817 Jby 2000
a
>
e

- @@

SADAD receipt information will appear
with the payment expiration date. In
case payment is not made before this
date, application will be cancelled.
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Details of CPD Activity Accreditation Application

The user can view the details of CPD activity accreditation application through the list of activities that

have been previously illustrated.
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The user can filter the list through the search
feature or by using the advanced search feature
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In the list of activities, the user will be directed to the application lifecycle page and can access its details
. . &
by clicking on
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Following up on a CPD Activity Accreditation Application

The lifecycle of the application can be accessed in all stages of the application

Draft

If the application is not completed by the user, the status of the application will change to “draft” and

the user can resume the application and submit it by clicking on

o] il 5] iyl @nduall
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Pending Application Payment

After submitting the application and before payment, the application status will change to pending

application payment and by clicking on Application Payment the user will be redirected to the

payment page.
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Under Process

After the payment is made, the application status will change to under process to be reviewed by the

professional development staff
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Returned for Editing

When the order is returned by a professional development employee the status will change to returned

for editing, and all related justifications will supplemented in the “reasons of return” text box
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Resume
By clicking on can edit the application to suffice to the professional development

employee’'s comments.
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Editing an Application
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Users can only edit
the procedures and
steps that had the
comments of the
professional
development

After editing, the user can review the entire application before submitting it again to the professional

development employee.
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Declined

When the application is declined by the designated professional development employee, the status will

appear as declined, and all related justifications will be provided in the “declined reasons” text box
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Pending Application Fees Payment

After submitting the application and before payment, the application status will read pending

application fees payment. By clicking on the _ user will be redirect to the
Accreditation Payment
payment page
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Accredited

After paying the accreditation fees, the activity will be officially accredited as a CPD activity. The user

- . . . L Arabic Certificate
can download the certificate in Arabic or English by clicking on or
English Certificate . .
. The user can also view application details through View Application
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Cancelled

The application will be cancelled in 3 cases:
1- Time period of the application payment has run out.
2- Time period of the accreditation fees payment has run out.
3- Time period of the service level agreement has run out.
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CME Hours Registration

The entity manager or coordinator will be able to register CME hours on the next day
from the end of the activity until 21 working days. The user can register CME hours

during this period with the number of hours previously accredited in the system.

General requirements for registering attendance:

1. You must ensure that the attendance list for the activity does not exceed the
expected number of participants previously specified in the activity information.

2. Health practitioners should fall under the target group previously specified in
activity information.

3. It is not permitted to register CME hours in more than one activity on the same
date, unless the conference involved side activities.

4. The registration number and professional classification of the practitioner must
be “classified and registered”.

5. The health practitioner cannot be registered more than once for the same activity.

To register CME hours, you must log into the accredited activities page, then provide the activity
information and register by clicking on “View” then where you will be
redirected to the list of events or list of registrations according to the activity type.

You will be directed to the activities list if the activity type is an internal activity or a conference.

If the activity type is ordinary or recurring, you will be directed to CME Hours Registration lists

directly without going through the event list window.
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Access accredited activities, then "View"
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to be redirected to the CME Hours Registration page

Click on Hours Registration
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Activities List

This window will appear if the activity type is an internal activity or a conference. This window enables
you to choose the required activity, as it contains a list of lectures or activities related to the conference.
It will also show when registration is available.

Internal Activity: All registered and accredited lectures will appear.

Conference: The main conference will appear in addition to all side activities.

If registration is available, the user will be

able to click on the word registration to be

directed to the registration lists.
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If registration is not available, the

prohibition mark will appear where the

cursor is placed
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CME Hours Registration List

After accessing CME Hours Registration List, the entity manager /

Reai ndee
coordinator will be able to register eoister attendees CME hours by clicking on where a pop-

up window will appear requiring the user to choose how to register CME hours.
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Choosing a method for registering hours

The user can register CME hours by either attaching the CME List as an excel file, which enables them
to register more than one practitioner in one step, or by adding them manually where the registration
number and professional classification of the practitioner must be provided. A spate window will pop-

up depending on the user's choice.

Attach a CME List: Attach an Excel file of the CME

list, containing registration numbers and

professional classification.

X
ol aay
> dygay dabia| 19145 oS Glal
jouAnll Cadis
No file chosen
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Manual addition: A  practitioner
registration number and professional
classification can be entered
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Attach the CME List:

When choosing this method, the entity manager / coordinator must attach the Excel file to the CME list,

where the attached example can be downloaded into the system to use for
CME List example

registering by clicking on from the window. The Excel file will be uploaded as a

CME List.

Attendance Sheet:

After uploading the Excel file for the attendance sheet, registration numbers and professional
classification numbers can be added in the first column.

Registration numbers and professional

classification of the CME list
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- RegistrationClassificationNumber
#F56123456
$123456
A123456
L123456
AK123456
NS123456

- MBT123456
9 SB123456
10 MA123456
11 [MK123456
12 MM123456

b —

0o ~N o v AW

You must attach the Excel file after filling it out, then click after uploading the

file. Attendees will be sorted through three lists (registered attendees - incorrect registration numbers

- declined records)
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Adding Files Manually

This feature enables you to add health practitioners by checking the health practitioner's number by

Add

entering it in the text box and then clicking on where the practitioner will be sorted

into one of these lists (registered attendees - incorrect registration numbers - declined records)
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Registrations List

After uploading an Excel file or adding their data manually, attendees will be sorted into lists of records,

which is comprised of three lists:
*Approved registration, where CME hours for practitioners have been successfully registered.
*Declined registration.

*Registration with incorrect registration numbers.

Lists can be reduced™Dy entering the |

classification number and professional

reaistration of the Eractitioner
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Lists can be exported to Excel files by
clicking on Export button below each
list
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Coordinators Management

The entity manager can manage the accounts of the coordinators previously registered in the

system by accessing the coordinators list.

Coordinators List

A list that provides access to the system coordinators and enables you to:

*Find a coordinator

» Browse users by clicking on the display icon
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Search for a coordinator

- The list of coordinators can be filtered by using the following drop-down
1. Case Coordinator:

- Enabled

- Not enabled

2. Authority:

- Submission for accreditation of activities / programs

lists:

- Record hours of attendance of activities and programs for health practitioners

Search

and then click

To reset the search listings, you can click on

Reset
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View Coordinator

In the coordinator details window, the entity’s manager can manage the coordinators and take relavant

actions.
Edit the coordinator information to update information Edit
Send a password reset link to the Coordinator Reset Password

Deactivate Coordinator Deactivate

Activate Coordinator Activate

Delete Coordinator
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Edit Coordinator

The entity manager can edit the coordinator's data and then update it by clicking on
*The following coordinator information can be edited:

1. Mobile number

Coordinator permissions and authority
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Reset Password

. . .. Reset d
The entity manager can reset the coordinator's password by clicking on eoet passwor

where the system will send a message to the coordinator's email containing the password reset link.

After clicking on the reset password link

from the email, the coordinator will be
directed to the system's password reset

page.
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By clicking 2 pop-up

window will show a message confirming the

completion resetting the password
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User Deactivation
The entity manager can deactivate the activated coordinator by clicking on m/s/here the

coordinator status will be updated to "deactivated” upon completion of the process.

User activation |
The entity manager can activate the suspended coordinator by clicking on
the coordinator's status will be updated to "activated” upon completion of the process.

Delete the user
Nelate
where the coordinator

The entity manager can delete the coordinator by clicking on
will be removed from the system and will not appear in the coordinators list again.

Activate
where
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